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	Question 
	Answer 

	What is the appraisal completion deadline for the current year 2020/21?
	The appraisal completion deadline for Clinical Fellows is dependent on their contract end date.  Clinical Fellows with contracts ending in February 2021 should complete their appraisal by the end of January 2021, and those with contracts ending in August 2021 should complete their appraisal between April – July 2021.           

	I don’t have an appraiser, who do I contact? 
	Your appraisal will be conducted by your named Educational Supervisor, who you will be matched with on the SOAR system.
If you do not already have a supervisor assigned to you, this allocation will be made following request to your Chief of Medicine’s office. 

If you require an Educational Supervisor to be assigned please inform the Medical Appraisal & Revalidation Team by emailing medical.revalidation@ggc.scot.nhs.uk.

	I am a Clinical Fellow filling a Foundation level post.  Where do I record and upload my appraisal evidence? 
	The basis of your annual appraisal with NHSGGC will be the completion of the NES Professional Portfolio.
To get access to the NES Professional Portfolio, please contact Joanna Cuthbert, Senior Product Manager, NES at joanna.cuthbert@nes.scot.nhs.uk.

SOAR is the online system which your final summary of appraisal discussion will be recorded. 

	I am a Clinical Fellow filling an ST1 level and above post.  Where do I record and upload my appraisal evidence?
	The basis of your annual appraisal with NHSGGC will be the completion of an ePortfolio.

You can access the NES Professional Portfolio by making contact with Joanna Cuthbert at joanna.cuthbert@nes.scot.nhs.uk or alternatively can access the ePortfolio of your Royal College.
If you are not a member of a Royal College, you can apply for access to the ePortfolio, and claim the costs back via the study leave budget.         

SOAR is the online system on which your final summary of appraisal discussion will be recorded.

	How do I get a SOAR account? 
	SOAR Registration can be done via the following link: 

https://online.appraisal.nes.scot.nhs.uk/public/registration.aspx

	Which sections do I complete in SOAR
	Once you have completed your ePortfolio information, this should be reviewed by your Educational Supervisor.  

On SOAR the following sections require to be completed:

Form 1 – Personal information/basic details
Form 2 – Scope of practice

Form 3 - Supporting information for appraisal (you do not need to duplicate information contained within the ePortfolio, reference can be made to evidence within the ePortfolio, upload information, certificates, screenshots, etc).   

Form 4 – following review of the above forms your Educational Supervisor will complete the Form 4 and then forward to you for agreement and sign off.

	I am revalidating this year, is there anything extra I need to submit? 
	If you have not already done so in the last 5 years, in line with GMC requirements you will be required to complete Patient and Colleague Multi-Source Feedback exercises.
To request a Patient Feedback exercise pack please email:

Medical.Revalidation@ggc.scot.nhs.uk
For the Colleague Multi-Source Feedback exercise – please click on the below link for details:

https://www.nhsggc.org.uk/working-with-us/hr-connect/policies-and-staff-governance/medical-and-dental-policies/medical-revalidation-and-appraisal/colleague-multi-source-feeback-msf/

	I am an Educational Supervisor and I am not clear which sections I need to complete in SOAR? 
	You will be required to review the Clinical Fellow’s completed ePortfolio and provide a commentary on the SOAR system as follows:
· Write a statement on the progression of the Clinical Fellow in Domain 1, with reference to the e-portfolio that the Clinical Fellow is involved in
· Make comment with regards to the Clinical Fellow’s Health and Probity statements, and Multi-Source Feedback and Patient Questionnaires where appropriate
· Make reference to any Quality Assurance projects that the Clinical Fellow has been involved in
Once the appraisal is complete and you both agree on the contents it should be signed off. 

	Who do I contact if I need further guidance? 
	Please email: 

Medical.Revalidation@ggc.scot.nhs.uk


