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Dear [name]
Outcome of Investigatory Process 

I write in accordance with NHS Greater Glasgow & Clyde Disciplinary Policy & Procedure in relation to the investigation commissioned to explore the following allegation/s: 

[specific details of allegations, date, location - list allegations if more than one]].
The investigation has now concluded and I confirm there is no case to answer. The investigating officer identified no concerns regarding your ability to undertake your role or your conduct and the matter is now concluded.  

OR:  

The investigation has now concluded and I confirm there is no case to answer. The investigating officer identified no concerns regarding your ability to undertake your role or your conduct. However, there have been aspects of practice which require review within the service which will be taken forward based on the following recommendations:

[Add recommendations]
May I take this opportunity to thank you for your assistance and co-operation during the investigatory process. If you have any questions regarding the content of this letter please contact me on [name], [job title] on [contact details].

Yours sincerely

[Commissioning Manager]

[ Title]
[Service]
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