Appraisal Guidance for NHSGGC Non Training Clinical Fellows
working at Foundation level
· As a first step please register with the SOAR system. This is an online system through which your final summary of appraisal discussion will be recorded. Please register via the following link: https://online.appraisal.nes.scot.nhs.uk/public/registration.aspx
· Your appraisal will be conducted by your named Educational Supervisor, who you will be matched with on the SOAR system.   If you do not already have a supervisor assigned to you, this allocation will be made following request to your Chief of Medicine’s office. If you require an Educational Supervisor to be assigned to you, please inform the Medical Staffing Department of this by emailing medical.revalidation@ggc.scot.nhs.uk.

· The basis of your annual appraisal with NHSGGC will be the completion of NTCF ePortfolio. To register for an ePortfolio account please can you contact Dr Helen Lloyd, Medical School Administrator at Helen.Lloyd@glasgow.ac.uk.

You will then be sent a separate email with confirmation of your log in details for this system. In order to access your ePortfolio account please lick on the following link: https://www.nhseportfolios.org
· Once complete, your ePortfolio information should be reviewed by your Educational Supervisor. We would ask that you make an arrangement to meet with your supervisor for an appraisal meeting to discuss your information, in accordance with your allocated appraisal Phase. 

· Please note that if you are due revalidate this year, you will also be required to complete Patient and Colleague Feedback exercises in line with GMC requirements (if you have not already done so in the last 5 years).

If you have any questions regarding the appraisal process, including clarity on your appraisal Phase, or Educational Supervisor status, please email the medical revalidation team at medical.revalidation@ggc.scot.nhs.uk who will assist you.

