NHSGGC Moving and Handling Training Dates 

 Half Day Induction courses for minimal people handling staff 
Nominations 

Nominations are to be made to moving&handling@ggc.scot.nhs.uk or by letter to Moving and Handling Administration, West Glasgow ACH, 5th Floor Ward 5A, Dalnair Street G3 8SJ.
Acceptance onto a course will be confirmed to the nominating person, who will be responsible for ensuring relevant details of the course are communicated to the delegate. If the course is full and the nomination unable to be accepted, the nominating person will be informed. 
When making a nomination please use the enclosed form and provide:

· the delegates name, job title, Payroll Number (or Date of Birth if Payroll No. not known), place of work e.g. Health Centre or Clinic;

· the date and venue of the course(s) being nominated for and;

· your own name and telephone number.
Courses

These 1/2 day Induction courses are aimed at minimal client handling staff (SLT’s, HV’S, out patients etc). Only staff new to the organisation are to be nominated onto these courses. 
The Moving and Handling Team can be approached directly by Line Managers if staff other than new starts are identified as high priority. High priority staff may include those with an identified Occupational Health issue or staff returning to client handling activities after a prolonged absence.
Any staff from NHSGGC can attend at any of the course venues below.  
Records

Attendance will be recorded on a database held by the M&H Team. In addition, each Local Manager has a duty to keep a record of who has attended training. To assist with this, if a delegate does not attend, the nominating person will be contacted that day to inform them of the non-attendance.  For our own records we will request a reason for non-attendance if known.

	Course Times  
	Clothing

	9.00am to 1.00pm
	Please wear flat shoes and trousers




Dates of Moving and Handling Half Day Induction Courses
	West Glasgow ACH
5th Floor Ward 5A
	9th February 2015 Cancelled

	
	6th May 2015

	
	7th July 2015 Cancelled

	
	2nd September 2015 Cancelled

	
	4th May 2016

	
	15th September 2016

	
	2nd December 2016

	
	27th April 2017 Cancelled

	
	


Please nominate staff for the above dates; remembering only staff new to the organisation should be nominated onto these courses, unless otherwise agreed with a Moving and Handling Practitioner.
· Nomination Sheet Below  ( 
Moving and Handling Nomination Form for ½  day Induction Courses -  (Please return to moving&handling@ggc.scot.nhs.uk)
When nominating staff for the M&H courses via email, in the subject box of your email, please type in the first month nominated e.g. if you have nominations for October and November the subject is October
	Delegate
	Training
	Nominating Person

	Name
	Start Date
	Payroll No. / DoB
	Job Title
	Base
Hospital / HC
	Sub base 
Ward / Department
	Directorate / Partnership

 e.g. SAD, WDCHCP
	Date
	Venue
e.g. WIG, VI
	Name
	Contact No.

	Jody Smith
	1/1/13
	G12345678
	Physiotherapist
	Clarkston HC
	Physiotherapy
	ERCHCP
	17, 18 June
	Lightburn
	Jack Story
	0141 201 1234

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


