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Safe Haven Ref: 

NHSGGC SAFE HAVEN

Application for Depositing Data into Safe Haven 

The Safe haven welcomes your application and thanks you for considering including your data for research use.
We currently operate a system whereby we class datasets by ‘Tiers’. Tier 1 datasets are generically/nationally collected datasets used in everyday health care (such as SCI Store and SMR). Tier 2 datasets are generated locally/regionally by services which start data collections to help advance their services and benefit their patients. Tier 3 datasets are generated by research projects conducted within the NHSGGC Safe Haven and are currently not available for request.
Tier 1 datasets are available to all projects without specialised permissions, however if your dataset is classed as Tier 2 we will endeavour to include you/the data representative in any application approvals which request access to this data. We do this firstly as recognition to the service of the work which generates the dataset, secondly because applications may conflict or may want to collaborate with research projects planned or ongoing by your service and thirdly in recognition of the local knowledge of the data collected and its appropriateness to the project applications.

When filling in your application, please try to be as full as possible when giving your explanations. We use this form as the basis for our application to the Caldicott guardian to deposit your data into the Safe Haven. If you do not know the answers to some of the more technical questions, just leave them blank.
1. Details of Applicants:
Name of applicant seeking to deposit data into the Safe Haven
	Title and full name

(Principal Applicant)
	

	Full address


	

	Telephone no/ext:
	Fax no:
	e-mail:

	
	
	

	Organisation:
	Position held:

	
	


Please name the group with controlling permissions over this data (i.e. a local steering group or research group) and a named contact for the group
	Name of group
	

	Staff representative for group
	

	Full address


	

	Telephone no/ext:
	Fax no:
	e-mail:

	
	
	

	Organisation:
	Position held:

	
	


2. Linked Project

Is there a project application linked to this data deposition? If so, please provide the NHSGGC Safe Haven project number (if known):
	NHSGGC SH Project Number:
	


3. Database title

	


4. 
Data Summary: (not more than 250 words) 
Provide a brief description of the database, envisaged uses and/or benefits to patients or the wider public of including it within the Safe Haven. Why is the data needed? 
	


5.   Questions About Your Data Source:

	Date data collection first started:
	

	Date data will be available:
	

	Format of data (i.e. Access, Excel, etc.):
	

	Size of Data Source (Mb, Gb?):
	

	Number of records within data source:
	

	Size of largest table?
	

	Where is it hosted?
	

	Host contact person:
	


Is the dataset populated with CHI numbers?

Yes



 FORMCHECKBOX 


No



 FORMCHECKBOX 


Partially (explain below)
 FORMCHECKBOX 

	Explanation:
	


What will we do with records that are not able to be CHI-matched or unable to be imported? (i.e. do we exclude them?)
	


Is your data from single or multiple sources?

Single



                       FORMCHECKBOX 


Multiple (different sites using different versions of same database)    FORMCHECKBOX 

Please state any known data quality issues:

	


Does any data within the system need cleaning or mapping (including on a prospective basis)? If so, who will do this?

	


What documentation exists for the source system?

	


If your data is deposited into the NHS Greater Glasgow & Clyde Safe Haven it will be treated in the same way as other datasets held within the research facility and will be used for research projects. However, for administrative and governance purposes, please fill in questions 6 & 7 about your data source.

6. Is Data Use consented?

Yes



 FORMCHECKBOX 


No



 FORMCHECKBOX 


Partially (explain below)
 FORMCHECKBOX 

	Explanation:
	


7. Ethical approval 
Which type of Ethical approval is appropriate to your database?

	Safe Haven REC Approval
	 FORMCHECKBOX 

	

	
	
	

	Project-Specific REC Approval
	 FORMCHECKBOX 

	

	
	
	

	Project REC No. if already approved:
	



Declaration and authorisation:

· Applicants:

Users’ Declaration:

I declare that I have permission from the above named group to deposit the data into the NHS Greater Glasgow & Clyde Safe Haven.

	Signature of applicant

	Name (Capitals)
	Date

	
	
	

	Signature of group representative


	Name (Capitals)
	Date

	
	
	


Send one electronic copy to: safehaven@ggc.scot.nhs.uk Safe Haven, Safe Haven, Room CT/1/6, 1st Floor, Clinical Research & Development, West Glasgow Ambulatory Care Hospital, Dalnair Street, Yorkhill, Glasgow, G3 8SJ. 
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