

Date

Greater Glasgow and Clyde

Department

Address 1
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Address 3
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Tel No

PRIVATE & CONFIDENTIAL

Employee Title/Forename/Surname

Address 1

Address 2

Address 3

Postcode

Dear Title /Surname
Grievance Notification Form
I refer to our discussion following submission of your Grievance Notification Form dated insert date.
As we discussed your personal complaint does not fall under the remit of the NHS Greater Glasgow and Clyde Grievance Policy and Procedure as it does not relate to a board or a managerial decision.  
Delete as appropriate from below:
Given that your complaint is against a colleague and has not been resolved informally a formal investigation will commence under the NHS Greater Glasgow and Clyde Disciplinary Policy.  You will receive further communication inviting you to attend an investigation meeting as a complainant.
OR

Following a review of the information which you have submitted, your complaint will be investigated by a Joint Investigation Panel under the NHS Greater Glasgow and Clyde Dignity at Work Policy and you will receive further communication inviting you to attend a meeting as a complainant.

A copy of the policy is available on HR Connect.  If you are unable to access the policy please contact me directly and I will ensure a copy is provided.  
In the meantime if you have any queries please do not hesitate to contact me on phone number.  

Yours sincerely

Print Name

Designation

