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Dear [name]
Resignation

As you are aware you are currently subject to a formal investigation. This investigation is being conducted by [Investigating Officer] supported by [HR Rep] in accordance with the NHS Greater Glasgow and Clyde Disciplinary Policy and Procedure.

The purpose of the investigation is to consider the following allegation/s;

[Insert Allegation]
During the course of this investigation I have been made aware that you have resigned from your post as [add job title]. On this basis, I write to request that you confirm you are in agreement to continue with the investigation to conclusion and advise me of this no later than [add date]. If you fail to participate in this process, a decision may be made in your absence based on the information available. In addition, I must advise you that due to the concerns raised within the investigation, this matter may be referred for further consideration to the [PVG, NMC etc]. 

Any disciplinary action taken will apply to your substantive and any bank posts held with the Board.

or
Please be aware I received the investigation findings before your resignation was submitted.  Therefore, it is my intention that the case is heard prior to you leaving your employment with NHS Greater Glasgow and Clyde. As such it was my view that a disciplinary hearing should be convened. If you fail to participate in this process, a decision may be made in your absence based on the information available.

Any disciplinary action taken will apply to your substantive and any bank posts held with the Board.

Please be aware that if you require a reference from the organisation, any disciplinary hearing decision may be included.

Yours sincerely

[Commissioning Manager]
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[Service]
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