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Moving & Handling Induction Checklist (Non-Clinical)   






            

	Full Name (please print): _________________________________________

Ward / Department / local base:____________________________________

Unit / Directorate / CHP: __________________________________________


	Job Title / Band:   ________________________

Commencement Date:   ___________________
Unique ID (e.g. Payroll No.): ______________________


Please state which of the following Foundation (Induction) Modules you have completed
	Modules
	Essential Modules

For Post (please tick)
	Date completed
	Training Requirements
	Date for Training
	Completed

Yes / No

	A
	
	
	
	
	

	B
	
	
	
	
	

	F
	
	
	
	
	


	Comments




Sig





Name of Manager (print):______________________________Signature:_________________________
Date:
_________________



Name of Employee (print):_____________________________Signature:_________________________
Date:
_________________

	The employee has an awareness of: 
	Yes / No
	Comments

	· Organisation’s Manual Handling Policy
	
	

	· Responsibilities as stated in MH Policy
	
	

	· Local / departmental MH Procedures
	
	

	· Generic load handling risk assessments
	
	

	· Incident reporting system
	
	


	The employee is familiar with equipment required to be used and the associated safe systems of work:

	List equipment e.g. pallet truck, bed mover, self levelling container:

	Equipment
	Yes / No
	Comments

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Awareness of manual handling safe systems of work to include:

	For example, safe use of equipment e.g. use of a platform truck or use of DSE

	System
	Comments

	
	

	
	

	
	

	
	


	Awareness of manual handling training requirements:

	For staff who regularly handle loads, induction training occurs before commencement of duties involving manual handling activities. Category B staff to undertake elearning MH induction modules. Thereafter, workplace assessments on an annual basis (longer if area low risk re MH activities). 


	Contacts for manual handling information / advice:
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