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	NHS KNOWLEDGE AND SKILLS FRAMEWORK (KSF)

Format for recording meeting outcomes for entry on e-KSF


	

	Name


	
	Job Title


	

	Post Outline Title
	
	Name of Reviewer


	

	Department 
	
	                                                                                                    Meeting Dates

	Location 
	
	Personal Development Review Discussion
	

	Review Period


	From
	
	PDP Creation  (Agreed)
	

	
	To
	
	PDP Progress Meeting (6 months)
	

	
	


	NHS KSF Dimensions 

CORE
	Levels
	Evidence for decision/Comments

	
	Foundation
	Full
	Current
	

	1. Communication


	
	
	
	

	2. Personal and people development

	
	
	
	

	3. Health, safety and security


	
	
	
	

	NHS KSF dimensions 

SPECIFIC(S)
	Levels
	Evidence for decision/Comments

	4. Service improvement


	
	
	
	

	5. Quality


	
	
	
	

	6. Equality and diversity


	
	
	
	


	NHS KSF dimensions 

SPECIFIC(S)
	Levels
	Evidence for decision/Comments

	
	Foundation 
	Full
	Current
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PERSONAL DEVELOPMENT PLAN

	Target Completion Date
	Learning Aim/Purpose
	Activity
 (What will I do)
	Priority

(Drop Down Boxes)

[image: image1.png]
	(√)

	
	
	
	Mandatory

	

	
	
	
	Essential to role
	

	
	
	
	Desirable for Organisation
	

	
	
	
	Desirable for individual
	

	                                (Drop down boxes)                                                     More Detail (Optional)

	How will I know this activity has been effective?
	

	Who or what can help me with this activity?
	

	How can I get that help?
	

	Who or what might hinder me in this activity?
	

	How can I overcome these barriers?
	

	Linked Dimension(s):


NB  Please make additional copies of this page as required
Evaluation of development

This pop up box appears on e-KSF when the status of an activity is changed to “completed”.

	Activity &

Completion Date
	Effective

Yes/No?
	Comments about effectiveness
	How will you apply this learning to your post?
	Who else will you share this learning with?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SERVICE OBJECTIVES (optional)

	Service Objective
	Target 

Completion 

Date
	Constraints identified
	Action Plan & Evaluation Process
	Status

(Drop down box:

Not achieved, 
No longer applicable, Carried forward)
	Comments
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